County Commissioner —Job Description

Class Title
Commissioner
Class Code
700
Salary
$93,896.00 - $108,970.00 Annually
¢ Definition
« Benefits
Position Summary
Your job in the departmentisto. ..
Direct and coordinate the business of the county government as prescribed by ORS.
Your job also involves. . .

Reviewing and developing policies to assure effective county services to the people of
Lincoln County.

Essential Functions/Major Responsibilities

JOB FUNCTIONS

County Administration:

Serve, on a rotation basis, with the other Commissioners as Chair of the Board of Commissioners.
In this capacity, presides over Board meetings; coordinate Board duties and responsibilities; and
attends and participate in all Board meetings when practical.

Hold public hearings on land use matters; adopt ordinances on zoning and planning; hear appeals
and render decisions.

Authorize purchase of land, land exchanges, land leases, timber sales, and equipment.
Approve contracts for buildings and repairs.

Grant and control licenses required by state law.


https://www.governmentjobs.com/careers/lincoln/classspecs/768723?keywords=commissioner&pagetype=classSpecifications#class-spec-definition
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Meet with city, state and federal government officials concerning matters of coordination,
cooperation, and policy matters for the purpose of agreements relating to land water uses, and
other city, state, and federal cooperative projects.

Meet with the school board and other county boards, organizations, and citizen groups in matters
of county interest.

Responsible for all county property.
Provide for the construction, repair, and usage of county buildings.

Establish, vacate, or alter county roads.

Finance:

Act as a member of the County Budget Committee in the preparation of the budget.
Estimate and determine amount of revenue required.
Levy rates necessary for appropriation of funds.

Supervise and monitor all county financing.

Personnel:

Appoint and employ department heads.

Direct and confer frequently with department heads on matters of policy of difficult or unusual
problems.

Attend and participate in meetings of the commissioners; participate in other internal county
meetings.

Develop and work on projects as agreed upon by the commissioners.

Authorize filling vacant personnel positions and approve or disapprove salary adjustments.
Approve collective bargaining agreements.

Adopt and revise the county Personnel Rules and the Classification and Pay Plans.
Appoint numerous county boards and commissions.

Typical Qualifications

MINIMUM QUALIFICATIONS

Indicate the MINIMUM educational level required and the number of years of relevant
experience required to perform the duties of the position.



Minimum Education Level

5 - Other (list below)

Specifics: Requirements of Elected position.

Minimum Experience Level

None

Substitution Note: None

Certifications

None required

Driver’s License

None required

Other Licenses

None required

Desirable Qualifications: None

KNOWLEDGE, SKILLS AND/OR ABILITIES

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The required knowledge, skills and/or abilities are listed below:

Knowledge of:

e County government organization, powers, functions, and relationships with other
governmental jurisdictions.



Principles and practices of public administration as applied to the management of
diversified county governmental services.

The principles and practices of public budgeting, finance, reporting and personnel
management.

Skill or ability to:

Ability to evaluate the quality of varied municipal services through inspection and
review of work reports and develop and effectively initiate improvementin
management methods.

Speak effectively before varied groups.
Encourage positive actions toward county issues.

Must also possess the requirements of the position of County Commissioner as set
forth in ORS 204.016 and ORS 206.015.

Convey information, ideas, and facts both orally and in writing to supervisors,
colleagues, and individuals, inside and outside the county, using language and a
format the audience will best understand.

Utilize computers and other technology to communicate in written and verbal forms
(e.g., word processing, texts, emails, spreadsheets, department-specific software).

Effectively relate well with others, including supervisors, colleagues, and individuals
inside and outside the county. Exhibit a professional manner in dealing with others
and working to maintain constructive working relationships.

Take personal responsibility for the quality and timeliness of work. Show up to work
on time, and follows instructions, policies, and procedures. Meet productivity
standards, deadlines, and work schedules.

Supervisory Responsibility

5 - General administration of a large unit where the nature of the managerial work involves
providing general direction for other supervisory personnel. Substantial responsibility for

budgeting, purchasing, regulatory compliance, staffing, and discipline.

Job Conditions and Physical Demands

WORKING CONDITIONS



Job Conditions: Long hours and evening meetings.

Work Location: Lincoln County

Travel: Frequent travel.
PHYSICAL DEMANDS

The physical demands are typical of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

Physical capability to handle high mobility demands and complex personal interactions.

¢ Physical Ability: Tasks involve the ability to exert very moderate physical effortin
light work, typically involving some combination of stooping, kneeling, crouching
and crawling, and which may involve some lifting, carrying, pushing and/or pulling of
objects and materials of moderate weight (12-20 pounds).

e Sensory Requirements: Some tasks require visual perception and discrimination.
Some tasks require oral communications ability. Some tasks require the ability to
perceive and discriminate sounds.

e Environmental Factors: Tasks are regularly performed without exposure to adverse
environmental conditions, such as dirt, pollen, odors, wetness, humidity, rain,
fumes, temperature and noise extremes, machinery, vibrations, electric currents,
traffic hazards, animals/wildlife, toxic/poisonous agents, violence, disease, or
pathogenic substances.

REASONABLE ACCOMMODATIONS

Lincoln County is committed to providing reasonable accommodations as required by the
Americans with Disabilities Act (ADA). This job description indicates, in general, the nature
and levels of work, knowledge, skills, abilities, and essential functions expected of the
position. Reasonable accommodations may be made to enable qualified individuals with
disabilities to perform essential functions.



